	[Your business name]
[Street address, suburb, state, postcode]
[Phone]   [Email]
ABN: [00 000 000 000]
Licence no: [your licence number]
	TAX INVOICE
Invoice no: [0001]
Date issued: [dd/mm/yyyy]
Due date: [dd/mm/yyyy]



Bill to
[Customer name]
[Customer address]
[Customer ABN: a tax invoice of $1,000 or more must show the buyer's name or ABN]

	Description
	Qty
	Rate (ex GST)
	Amount

	Labour, per hour, installation
	1 hr
	$114.00
	$114.00

	Labour, per hour, service and fault finding
	1 hr
	$128.00
	$128.00

	Supply and install a 2.5kW back to back split system
	1 job
	$1,200.00
	$1,200.00

	Supply and install a 7.1kW split system, standard pipe run
	1 job
	$2,400.00
	$2,400.00

	Additional pipe run over 3 metres, per metre
	1 job
	$50.00
	$50.00

	Annual service and clean, single split head
	1 job
	$150.00
	$150.00

	
	
	
	

	
	
	
	

	Subtotal
	$[0.00]

	GST (10%)
	$[0.00]

	Total including GST
	$[0.00]



How to pay
Bank: [bank name]   BSB: [000-000]   Account: [00000000]
PayID: [your PayID]   Reference: your invoice number
[Notes: warranty, certificate numbers, thanks for the work]




