	[Your business name]
[Street address, suburb, state, postcode]
[Phone]   [Email]
ABN: [00 000 000 000]
Licence no: [your licence number]
	TAX INVOICE
Invoice no: [0001]
Date issued: [dd/mm/yyyy]
Due date: [dd/mm/yyyy]



Bill to
[Customer name]
[Customer address]
[Customer ABN: a tax invoice of $1,000 or more must show the buyer's name or ABN]

	Description
	Qty
	Rate (ex GST)
	Amount

	Labour, per hour, per person
	1 hr
	$80.00
	$80.00

	Day rate, two-person crew with ute and tools
	1 job
	$1,000.00
	$1,000.00

	Supply and lay turf, prepared ground, per square metre
	1 job
	$18.00
	$18.00

	Garden bed preparation, mulch supplied and spread, per square metre
	1 job
	$25.00
	$25.00

	Paving, supply and lay, per square metre
	1 job
	$90.00
	$90.00

	Timber sleeper retaining wall under 1 metre, per lineal metre
	1 job
	$350.00
	$350.00

	
	
	
	

	
	
	
	

	Subtotal
	$[0.00]

	GST (10%)
	$[0.00]

	Total including GST
	$[0.00]



How to pay
Bank: [bank name]   BSB: [000-000]   Account: [00000000]
PayID: [your PayID]   Reference: your invoice number
[Notes: warranty, certificate numbers, thanks for the work]




